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IN REPLY PLEASE REFER TO OUR FILE







TO ALL NATURAL GAS DISTRIBUTION UTILITIES:

Re:	Filing of the 2009 Annual Financial Report

	As a natural gas distribution utility furnishing service to the public in the Commonwealth of Pennsylvania, you are required to file an annual financial report for the year ended December 31, 2009.  By filing a 2009 annual financial report, you are fulfilling your requirements under Pa. C.S.A. Title 66.  

	Chapter of the Public Utility Code, 66 PA C.S. §504 provides:

"The Commission may require any public utility to file periodical reports, at such time, and in such forms, and of such content, as the Commission may prescribe, and special reports concerning any matter whatsoever about which the Commission is authorized to inquire, or keep itself informed, or which it is required to enforce.  The Commission may require any public utility to file with it a copy of any report filed by such public utility with any Federal Department or regulatory body.  All reports shall be under oath or affirmation when required by the Commission.”

	Chapter 33 of the Public Utility Code, 66 PA C.S. §3301 (a) under “Civil Penalties for Violations” provides, in part, as follows:

"(a) If any public utility, … shall fail, omit, neglect or refuse to obey, observe, and comply with any regulation or final direction, requirement, determination, or order made by the Commission, … such public utility person or corporation for such violation, omission, failure, neglect, or refusal shall forfeit and pay to the Commonwealth a sum not exceeding $1000… ."

	To meet these requirements you will be required to file one paper and one electronic copy of the 2009 Natural Gas Distribution Annual Report.  The blank copy of the gas distribution annual report is located on our website at www.puc.state.pa.us.  On the left side of the Commission’s home page, click on the link “Online Forms”.  On the next page, click on the link “Natural Gas Forms.”  The next page will show an item for “2009 Natural Gas Distribution Annual Report Form” with a link for an Excel document.  Click on “Excel”; save the form to your computer before entering data.  Do not use any forms from previous years.  The completed electronic version of the report must be e-mailed to Richard Layton at rlayton@state.pa.us.  In the subject line of the e-mail to Mr. Layton, please include the name of your company.  Failure to do so may result in the deletion of your e-mail.

	The paper and electronic copies of the report should be filed with the Commission no later than April 30, 2010.  A copy is to be retained in your files for reference purposes.  The report should be completed in detail, showing the information required where applicable, or by insertion of the word "NONE" where applicable.  Substituting other reports or schedules in lieu of downloading the 2009 annual report from our website is not acceptable.  Annual reports filed in an outdated version will be rejected.  Only Pennsylvania data should be included in the report.  Failure to file the required information in proper and complete form will necessitate filing corrected reports.

	If you have any questions regarding the filing of your annual financial report, you may contact Andrew Herster at 717-783-5392.

							Very truly yours,
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							James J. McNulty
							Secretary
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